TEACHER EDUCATION NEWSLETTER
For your first project, as a class, we will be “publishing” a teacher education newsletter using Microsoft Word as your publishing program. The electronic versions of your newsletters will be made available to all teacher education students and faculty via the Internet, so it is important that you do your best work.  

You will work in pairs, each pair being responsible for two pages/two articles of the newsletter.  Each pair will choose from a list of approved topics.   For specific requirements and responsibilities, see the rubric.
PROCESS

1. First, find a partner of your choosing.  Although the 2 of you will be writing different articles, you will be collaborating on the look, format, and editing or your two pages.

2. Next, check nicenet (“Conferencing” and “Newsletter Topic Selection” section) to see which pairs of articles have already been selected.

3. Follow the directions on nicenet for selecting your topic.
4. Begin the research for your article(s).  Remember that you must reference at least 3 sources for your information.

5. Work with your partner to determine the specific images you will include on your two pages.  Choose images that will support your copy.  A minimum of 4 images (max of 6) are required in total for your two pages; that’s 2 or 3 per page.  There must be at least one image taken from each of the following: a) Microsoft Clip Art, b) the Internet, c) a digital camera, and d) the scanner).  The scanned image should come from a hard copy source.  Size images so they do not occupy too much copy space. 

6. Decide which images will go on which page – 2 or 3 images per page.

7. Write your articles.  Text font must be black Times 10 pt.  Text is written in 2 columns.  You may use color in titles and/or headings, but check contrast. Font for article title and column headings is your choice, but the title should be no larger than Times 20 pt and column headings no larger than Times 16 pt..  All images must include credit (in Times 9 pt) for its source.  For example, digital camera image would include “Photo by xxx.”  Scanned image would include “Scanned from xxxxx.”

8. If you use backgrounds or “watermarks,” make sure there is sufficient contrast with the text. Note: A background will not show up in Page Layout view nor on a hard copy, but it will show in an “online view” (electronic version).

9. Lay out your individual page (see rubric for requirements). Each article should have a headline.

10. Proofread your article.

11. Have your partner proof your article & make suggestions.

12. Both of you check the things for which you are jointly responsible.

13. Proof one more time.

14. Submit to xserve by the Deadline.
